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MyFBO.com Curriculum Training Record 
Tutorial for AirShares Elite CFIs 
 

 
 
Welcome to the 21st century AirShares Elite training record system, 
designed to eliminate unwieldy paper-work, save time (and trees), and allow 
for much better communication of an Owner’s training progress among the 
AirShares instructor group. 
 
It depends on you… 
 
However, the success of this program depends on the instructors themselves 
to compose constructive remarks, grade the lessons accurately, and follow 
the syllabus as closely as possible. 
 
If you have any questions, please contact your regional chief pilot. 
 
Thank you, 
 
Richard Bertoli 
Chief Pilot 
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Getting Started 
 
Begin by selecting the owner file you wish to update. AirShares staff should have already 
enrolled the owner into the curriculum tracking system. 
 

 
After clicking once on the owner’s name in the table, look over to the right of the top 
blue screen to Cur (Curriculum) and click on it. 
 

 
Under the View section of the table, click on Records. 
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Adding a Training Record 
 
Click on Add a Training Record.  
 

 
 
When adding a record, you can select a previous flight to associate with the record or you 
can select No Associated Ticket (you would choose this for ground instruction sessions 
without flight).  Even if the flight has not been checked in, which usually takes 24-48 
hours from the time the flight detail sheet was faxed, you may still enter a complete 
training record.  Please be sure the date is correct.  AirShares staff will then associate the 
record with the flight when it’s checked in later.  At that point, the actual flight time will 
be recorded and associated with the lesson. 
If more than one syllabus lesson is covered in a flight, only associate the flight with one 
lesson and select No Associated Ticket for the others. 
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After selecting the date of the instruction and yourself as the instructor, select the 
appropriate lesson from the drop down menu.  It does not matter in which order the 
lessons are added to the system, nor is it necessary to wait until a lesson is complete. 
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After clicking on Create Training Record, you should see the screen shown below 
where you can enter pre-flight discussion time or “ground.”  The type of grading system 
in use may be different from what’s pictured here. 
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After completing the grading scale, you must enter pertinent text in the Training 
Remarks box.  These remarks will be viewable by owners and staff, so language should 
be clear and professional.  Other instructors scheduled to fly with this individual will 
benefit greatly from helpful remarks left by previous CFIs. 
 
Below that, you can check the appropriate dot if this lesson has been completed or not.  A 
pop-up window displaying Lesson Completion Standards is available by clicking on 
the so-named link. 
 
Click Enter Training Record to finalize your entry.  The records may be edited at any 
time. 
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Reviewing Remarks 
 
The remarks associated with a training record can be easily viewed from the training 
records table by “mousing” over the colored dot, as depicted below. 
 

 
 
Reviewing Curriculum Syllabus 
 
Any curriculum may be viewed in its entirety by clicking the Tools tab… 
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Then selecting the curriculum you wish to view from the Curriculum Description drop 
down menu… 
 

 
 
From the following screen you may select one of three options… 
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The Stages and Lessons selection will display the syllabus text. 
 

 
 
 
 

-The End-
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Appendix 
 
The FITS style desired outcomes are described here in detail: 
 

Desired Pilot Training (PT) Scenario Outcomes¹ – The object of scenario-based 
training is to strengthen the thought processes, habits, and behaviors of the PT during the 
planning and execution of the scenario. Since the training is learner centered, the success 
of the training is measured in the following desired outcomes:  

Maneuver Grades (Tasks) 
� Explain – At the completion of the scenario, the PT will be able to describe the 
scenario activity and understand the underlying concepts, principles, and procedures that 
comprise the activity. 

� Practice – At the completion of the scenario, the PT will be able to practice the 
scenario activity with input from the CFI. The PT with coaching and/or assistance from 
the CFI will quickly correct deviations and errors identified by the CFI. 

� Perform – At the completion of the scenario, the PT will be able to perform the 
activity without assistance from the CFI. Errors and deviations will be identified and 
corrected by the PT in an expeditious manner. At no time will the successful completion 
of the activity be in doubt. “Perform” will be used to signify that the PT is satisfactorily 
demonstrating proficiency in traditional piloting and systems operation skills. 

Single Pilot Resource Management (SRM) Grades 
� Explain – The PT can verbally identify, describe, and understand the risks inherent in 
the flight scenario. The PT will need to be prompted to identify risks and make decisions. 

� Practice –the PT is able to identify, understand, and apply SRM principles to the 
actual flight situation. Coaching, instruction, and/or assistance from the CFI will quickly 
correct deviations and errors identified by the CFI. The PT will be an active decision 
maker. 

� Manage/Decide – At the completion of the scenario, the PT will be able to correctly 
gather the most important data available both within and outside the cockpit, identify 
possible courses of action, evaluate the risk inherent in each course of action and make 
the appropriate decision. “Manage/Decide” will be used to signify that the PT is 
satisfactorily demonstrating acceptable SRM skills. 

¹UND Cirrus Transition Training Syllabus, 2005 


